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|. O0mme nosoxeHus

1. loroxkHOCTh  (belepalibHON  TOCYAApCTBEHHOM TpaKJAaHCKOM CIy»KObl (mamee —
TpaXaaHCKas cly)k0a) crapmiero crenuainucta 2 paspsga WHcnekmuu  ®DenepanbHOM
HajoroBor ciyxO0bl Ne 23 mo 1. MOCKBE OTHOCHUTCS K CTaplieil Tpymnmne JOKHOCTEH
TPaXXTAHCKOM CITY>KOBI KATETOPUH «CTIEITHAIUCTHD.

Perucrpanmonusiii Homep (KoJ1) JOMKHOCTH B COOTBETCTBUM C PeecTpom AOMKHOCTEH
(benepanbHOM roCyIapCTBEHHON TPaXKIAHCKOM CITY>KObI, yTBepKACHHBIM YKazoM [Ipesunenta
Poccuiickoit ®enepanmm ot 31.12.2005 Ne 1574 «O Peectpe nmomkHocTel (enepanbHOU
rOCY/IapCTBEHHOM rpakiaHCKo ciryx0b» - 11-4-4-089.

Ha3nauenue Ha JODKHOCTH W OCBOOOXKACHHE OT JOHKHOCTH  OCYIIECTBISIOTCS
npukazoM HauyanbHuKa WMHcneknuu DenepanbHON HAMOTOBOHM cimykObl Ne23 mo r. Mockse
(manee — Mucniekus).

Crapmmii cienuanucT 2 paspsja HENOCPEACTBEHHO MOAYMHICTCS HAYAJIbHUKY OTHENa,
3aMECTHUTENI0 HAYaJIbHUKA UHCTIEKIINU, KYPUPYIOIIEMY OT/IEI.

I1. KpanupukanuoHHbie TPEOOBAHUSA K YPOBHIO U XapaKTepy 3HAHUN M HABBIKOB,
00pa30BaHUIO, CTAXKY I'PAKIAHCKOM CIYKObI (rOCYAAPCTBEHHOM CJIYKObI HHBIX BH/I0B)
WIH CTAKy (ONBITY) padoThl O CHENNATBLHOCTH

3. [Ins 3aMelieHus] TOHKHOCTH CTApPILIEro CIEHUANINCTa 2 pa3psla yCTaHaBIMBAKOTCS
cieayrolue TpeOoBaHuUs:

a) HAJIMYHe BBICIIETO WIH CPETHET0 NMPpodeccnoHamIbHOro 00pa3oBaHus;

0) Hanuume npodeccnoHaIbHBIX 3HAHMM, BKIOYas 3HaHue Koncrtutynuu Poccuiickoit
Oenepanuy, QeaepanbHbIX KOHCTHUTYLHMOHHBIX 3aKOHOB, (eaepaibHbIX 3aKOHOB, YKa30B
[Ipesunenra Poccuiickoi @enepanuu, nocraHoBieHurd IIpaBurensctBa Poccuiickon
denepanuy, WHBIX HOPMATHBHBIX IMPABOBBIX AKTOB M CIYKEOHBIX JOKYMEHTOB,
PETYIMPYIOUINX COOTBETCTBYIOIIYIO cepy ACSTeNIbHOCTH NPUMEHHUTEIBHO K HCIOJHEHUIO
KOHKPETHBIX JOPKHOCTHBIX 00s3aHHOCTEN, OCHOB
NPOXOXKJIEHUS (PeepanbHON TOCYIapCTBEHHOM IPaXIaHCKOM CITyKOBbI;

IPaBUJI JIEJIOBOTO 3TUKETA, MOPAIKA PA0OTHI ¢ OOpAIICHUSIMH TPaXIaH;

NPaBWJI U HOPM OXpaHbl TPy, TEXHUKHU O0€30MaCHOCTU U IPOTUBONOKAPHON 3aIlIUTHI;
ciy>xe0Horo pacnopsaka Mucnexknuu;

nopsiJika paboThl cO cl1y>keOHOM MHpOopMaLueld, THCTPYKLUHU IO JI€JI0NPOU3BOACTBY:
3HaHUE annapaTHoro 1 MporpaMMHOro 00ecredeHus:
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BO3MOXHOCTEd W OCOOCHHOCTEH TNPUMEHEHHS COBPEMEHHBIX HHPOPMAIMOHHO —
KOMMYHHUKAllMOHHBIX TEXHOJOTUH B TOCYAApCTBEHHBIX OpraHax, BKJIIOYas HCIOJIb30BaHUE
BO3MOHOCTEN MEXBEJOMCTBEHHOI'O JJOKYMEHTOO00POTa;

001IKX BOMPOCOB B 00JacTu obecrnieueHus: HHOOPMaAIMOHHON O€30MaCHOCTH;

JOJKHOCTHOTO perjiaMeHTa.

B) HajMuue NMpopecCHOHATBHBIX HABBIKOB, HEOOXOIUMBIX ISl BBHITIOJIHEHUS pabOTHI B
chepe, COOTBETCTBYIOUIEH HANPABICHUIO JESATEIBHOCTH CTPYKTYPHOTO TOJpa3fesIeHHUs,
BBITIOJTHEHUIO ITOCTABJICHHBIX 3a/1a4;

KBAJIM(UIIUPOBAHHOTO TJIAHUPOBAHUS PAOOTHI, IKCHEPTU3bl MPOEKTOB HOPMATHUBHBIX
MIPABOBBIX AKTOB, IMOJATOTOBKH CITYKEOHBIX IOKYMEHTOB;

BEJICHUS JEIONPOU3BOJICTBA, COCTABIEHUS J1€JI0BOrO MHCHhMA;

cobopa M cCHUCTEMaTU3allUM aKTyalbHOW WHGOpMAaNMM B YCTaHOBIEHHOH cdepe
JeSITEIbHOCTH, IPUMEHEHUSI KOMITBIOTEPHOU U IPYToi OPTrTEeXHUKH;

paboOThl: C BHYTPEHHHMMH H® TepU(DEPUHHBIME  yCTPOWCTBAMH  KOMITBIOTEPA,
WH(OPMAIIMOHHO — KOMMYHHKAIIMOHHBIMH CETSIMH (B TOM dYHClIe C ceThio MHTepHer), B
OTIEpPAIMOHHON CHCTEME, B TEKCTOBOM PEIAKTOPE, C AJIEKTPOHHBIMU TaOJUIaMH, C Oa3zaMu
JTaHHBIX;

YIIPaBJICHUS SJIEKTPOHHOM MOYTOM;

MOATOTOBKHM TPE3EHTAINI, HCIOJIb30BaHUs TpapUUYecKuX OOBEKTOB B DIEKTPOHHBIX
JOKYMEHTaX.

II1. JoxHOCTHBIE 00SI3AaHHOCTH, MPABA U OTBETCTBEHHOCTD

4. OcHOBHBIC TpaBa M OOS3aHHOCTH CTapIIEro CIeNHaIncTa 2 pa3psga, a Takke
3anpeThl U TPeOOBaHMUS, CBSI3aHHBIC C TPAXTAHCKOW CITYKOOW, KOTOPBIC YCTAaHOBJICHBI B €TO
OTHOIIIEHUH, TPETyCMOTpeHbl cTathsiMu 14, 15, 17, 18 denepanbHoro 3akoHa oT 27 HIOISA
2004r. Ne 79-®3 "O rocynapcTBEHHOM rpakaaHckol ciryxx0e Poccuiickoit @eneparn’.

B cooTBeTCTBUU C BBIICYKa3aHHBIMH CTAThSIMH CTapIIUH CIEIUAIKCT 2 pa3psga UMeeT
MpaBo Ha:

1) obecrieuenne HaANEKAIMUX OPTAHU3AIMOHHO-TEXHUUECKUX YCIOBUH, HEOOXOIMMBIX
JUTSL UCTIOJTHEHUS TOJKHOCTHBIX 00513aHHOCTEH;

2) O3HAaKOMJICHHE C JO/UKHOCTHBIM pErlaMEHTOM M HHBIMH JOKYMCHTaMH,
OTPECNAIIIUMHA €0 TpaBa W OOS3aHHOCTH MO 3aMeNIaeMON JIOJDKHOCTH TpakIaHCKOU
CITY)KOBI, KPHTCPHUSIMHU OICHKH 3(PPEKTUBHOCTH HCIIOJHEHHUS JOJDKHOCTHBIX OO0S3aHHOCTEH,
MOKA3aTeIsIMU  PE3YJIbTATUBHOCTH  TPO(DECCHOHANBHOW  CITY’)KEOHOW  JICITETBHOCTH |
YCJIOBHUSIMU JOJKHOCTHOTO POCTA;

3) oTmpiIX, oOecrneurnBaeMblii YCTAHOBIEHHUEM HOPMAIbHOW TPOAOKHTEILHOCTH
CIIy’)keOHOTO BPEeMEHH, MPEJTOCTaBICHIUEM BBIXOJIHBIX JHEW W HEPaOOUUX MPa3IHUYHBIX JTHEH,
a TaKKe ©KETOIHBIX OIJIAYMBAEMBIX OCHOBHOTO U JIOMOJIHUTEIBHBIX OTITYCKOB;

4) omnaty Tpyda W JAPYryue BBIIIATHI B COOTBETCTBUU ¢ HactosmuMm DenepaibHbIM
3aKOHOM, WHBIMM HOPMAaTHMBHBIMM IIpaBOBbIMM akTaMu Poccuiickon @enepauuu U co
CITY’>kKC€OHBIM KOHTPAKTOM;

5) mosydeHre B YCTAaHOBJICHHOM TOPSIKE MH(OpMAIMK M MaTepuajaoB, HEOOXOIUMBIX
JUIST MICTIOTHEHUS! JIOJDKHOCTHBIX OOS3aHHOCTEH, a TakKe Ha BHECEHUE MPEMIOKECHHHA O
COBEPIICHCTBOBAHUH JIEITEILHOCTH FOCYIapPCTBEHHOT'O OpraHa;

6) IOCTYIl B YCTAaHOBJICHHOM IOPSIJIKE K CBEJICHHSIM, COCTABJISIONINM TOCYIapCTBECHHYIO
TaifHy, €CJIM WCIOJIHEHWE JOJDKHOCTHBIX OOS3aHHOCTEH CBSI3aHO C HCIOJIb30BAHUEM TaKUX
CBEJICHUII;

7) mOCTyn B YCTaHOBJCHHOM TIOPSJKE B CBSA3M C MCIOJHEHHEM JOJDKHOCTHBIX
o0si3aHHOCTE B  TOCYIHAapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYIPAaBIICHHUS,
oOIIeCTBEHHbIC 00bETMHEHUS U MHBIC OpTaHU3aINN;
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8) 03HaKOMJICHHE C OT3BIBAMH O €T0 IMPO(ECCHOHANTBHOMN CIy)KeOHOU IesITETbHOCTH U
IPYTMMH TOKYMEHTaMH 10 BHECEHHs MX B €ro JINYHOE €10, MaTepralaMy JIMYHOIO JeNa, a
TaK)X€ Ha MPUOOLIEHUE K JUYHOMY JEJly €ro MUCbMEHHBIX OOBSICHEHUIN U APYTUX JOKYMEHTOB
Y MaTepUaoB;

9) 3amUTy CBECHUI O TPAXKAAHCKOM CITy’KallleM;

10) 1OKHOCTHOM pOCT HA KOHKYPCHOM OCHOBE;

11) npodeccuonabHy0 MEPENOArOTOBKY, MOBBIIIEHUE KBATU(PUKALUN U CTaXKUPOBKY
B INOPSIIKE, YCTAHOBJIEHHOM HacTosiuuM denepanbHbIM 3aKOHOM U APYTUMH (erepanbHbIMU
3aKOHAMUY;

12) uneHcTBO B IPOPECCHOHATIEHOM COIO3E;

13) paccmMoTpeHue WHAMBHUAYAIbHBIX CIYKEOHBIX CIOPOB B COOTBETCTBUU C
HacTosmMM DesiepabHbIM 3aKOHOM U APYTUMU (PelepabHbIMU 3aKOHAMH;

14) npoBeaeHue MO €ro 3asBICHUIO CIY>KEOHON POBEPKH;

15) 3ammTy cBOMX IpaB M 3aKOHHBIX MHTEPECOB Ha TPakJaHCKOM CiIyx0e, BKIItouYas
00aJloBaHUE B CyJl UX HapYyIICHHUS;

16) MenquMHCKOE CTpaXOBaHHUE B COOTBETCTBUU € HacToAmMM (denepaibHbIM 3aKOHOM
u (deneparbHbIM 3aKOHOM O MEIUMLIMHCKOM CTPaxOBaHMU TOCYAApCTBEHHBIX CIIYKAIUX
Poccuiickoit @enepannu;

17) rocynapcTBEHHYIO 3alIUTy CBOMX JKU3HHM U 310POBbsl, )KU3HU U 30POBbS YJICHOB
CBOEH CEMbH, a TAKXKE IIPHUHAJIEKAIIETO EMY UMYLIECTBA;

18) rocymapcTBeHHOE MEHCHOHHOE OO€cleueHue B COOTBETCTBUMU C (heaepalibHbIM
3aKOHOM;

- BIIPABE€ C MPEJBAPUTEIBHBIM YBEJIOMIIEHHEM NPEACTABUTENS HAHUMATENS BBIIOIHATH
HMHYIO OTUIAaYMBAEMYIO paboTy, €CJIM 3TO HE MOBJIEYET 32 CO00M KOH(MIUKT HHTEPECOB.

Crapumuii cienuanuct 2 pa3psaa o0s3aH:

- coOmroaTh Koncturyuuto Poccuiickoit depnepanuu, benepanbHbIC
KOHCTUTYIIMOHHBIE 3aKOHBI, (efepalbHble 3aKOHbI, MHbIE HOPMATHUBHBIC IPABOBHIC AKTHI
Poccuiickoit denepanniv, KOHCTUTYUHUU (YCTaBbl), 3aKOHBl M MHbIE HOPMATHUBHBIE MPaBOBBIC
akThl cyobekToB Poccuiickoit @enepanuu u odecneunBaTh UX UCIIOJHEHUE;

- HCIOJIHATH JIOJDKHOCTHBIE OOS3aHHOCTH B COOTBETCTBUH C  JJOJDKHOCTHBIM
perjiaMeHToM;

- WCIIOJIHATH MOPYYEHUS] COOTBETCTBYIOIIMX PYKOBOJUTENEH, JaHHbIE B Mpeaeiax Ux
MOJITHOMOYMH, YCTAaHOBJIEHHBIX 3aKOHOAATENLCTBOM Poccuiickoint denepannu;

- coOmoaTh MpH HUCHOJIHEHWU JIOJKHOCTHBIX OOS3aHHOCTEH MNpaBa M 3aKOHHbBIE
MHTEPECHI TPak/laH U OpraHU3alu;

- OO0 /1aTh CITYKEOHBIN PACTIOPSIIOK FOCYAAPCTBEHHOTO OpraHa;

- TOJJEPKHUBATh YPOBEHb KBaTM(PHUKAIMH, HEOOXOIUMBIA JJs  HaJJIEXKAIIEro
WCIIOJIHEHUS JOJKHOCTHBIX 00S13aHHOCTEH;

- HE pasriialaTh CBEJCHHS, COCTABJISIOLIME T'OCYIapCTBEHHYIO M MHYIO OXPaHSEMYIO
denepanbHBIM 3aKOHOM TaiiHy, a TaK)Ke CBEJCHHUS, CTABUIME €My H3BECTHBIMH B CBS3H C
WCTIOJTHEHUEM JOJDKHOCTHBIX OOS3aHHOCTEH, B TOM YHCJIE CBEJCHUS, KacaroIlMecss 4aCTHOU
KU3HU U 3J0POBBS T'PaXKAaH UM 3aTParuBaollfe X 4eCTh U JOCTOMHCTBO;

- Oepeub TOCYIapCTBEHHOE HMYIIECTBO, B TOM YHCIE MPEIOCTABICHHOE €My IS
WCTIOJTHEHHUS JOJKHOCTHBIX 00S3aHHOCTEH;

- IPEJICTABIISATh B YCTAHOBJIEHHOM MOPSIIKE MPEAYCMOTpPEHHbIE (pe/iepalibHbIM 3aKOHOM
CBeZIeHUs] 0 ce0e M WICHAaX CBOEW CEMbH, a TaKXKE CBEICHUS O MOJYYCHHBIX UM J0X0JaxX U
INpUHAAJIEKAIEM €My Ha HpaBe COOCTBEHHOCTHM HMYILECTBE, SBISIOIUXCS OOBEKTaMU
HAJIOTOOOJIOKEHNs, 00 00sM3aTeNbCcTBaX MMYIIECTBEHHOTO XapakTepa (najee - CBEIEHHUS O
J0X0Jax, 00 UMYILECTBE U 00s3aTeIbCTBAX UMYILECTBEHHOT'O XapaKTepa);
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- coo0maThk 0 BeIX0Je U3 rpakaancTta Poccuiickoit denepanum uiam o npuoOpeTeHun
IpaKJIaHCTBA JIPYyroro rocyJapcTsa B JA€Hb BbIXOJa U3 rpaxkaancTBa Pocculickoit @enepanuu
WIM B JIEHb IPUOOPETEHUS TPAKIAHCTBA APYTrOro TOCY1apCTBa;

- coOI01aTh OrpaHUYEHUs, BBIIOJIHATH 00s3aTENbCTBA U TPeOOBaHUS K CIIy)KEOHOMY
MOBEJICHNIO, HE HapyllaTh 3allpeThl, KOTOPbIE YCTAaHOBJIEHbl HacTosImKUM DenepaibHbIM
3aKOHOM U JIPYTUMHU (hellepalibHbIMU 3aKOHAMU;

- Ccoo0IaTh TNPEICTABUTENI0 HAHUMATENS O JIMYHOW 3aMHTEPECOBAHHOCTH IpHU
WCIIOJIHEHUU JOJDKHOCTHBIX O0OSI3aHHOCTEH, KOTOpas MOXKET IMPUBECTH K KOHQIUKTY
WHTEPECOB, IPUHUMATh MEPHI 110 MPETOTBPAIIEHUIO TAKOT'O KOHDIUKTA.

3.1.2. CoOnronaTh OrpaHUYEHMs, CBA3aHHBIE C T'OCYAAPCTBEHHON T'pa)KJaHCKOM CIy»KOOi,
ycTaHOBJIeHHbIe cTaThbeil 16 denepanbHoro 3akoHa «O TrocyJapCTBEHHOM TI'paKIaHCKOM
cyx06e Poccutickoit denepanumy.

3.1.3. He HapymaTh 3amnpeThl, CBSA3aHHBbIE C TOCYJAapPCTBEHHOW TIPa)¥JTaHCKOU CIyKOOi,
ycTaHOBJIEHHbIE cTaTbheil 17 PenepanbHOro 3akoHa «O TroCyIapCTBEHHOW Tpa)XAaHCKON
ciyx0e Poccuiickoit @enepanum.

3.1.4. Cobmonate TpeOoBaHUs K CIy>KEOHOMY MOBEACHHUIO TOCYIAPCTBEHHOTO TPaKIaHCKOTO
CIIy)XKallero, yCTaHOBJEHHbIe cTaTbeil 18 denepanpHOoro 3akoHa «O TOCYAapCTBEHHON
rpakJaHckoi ciyxo6e Poccuiickoit @eneparumy.

3.1.5. VYBemomusTh B COOTBETCTBUM cO cTaTtbeil 9 DeaepambHoro 3akoHa «O
MPOTUBOJCUCTBUN KOPPYILHUW» MPEACTABUTENSI HAHUMATENs, OpPraHbl IPOKYpaTypbl WU
Ipyrue rocyJapcTBEHHbIE Opranbl 000 BCEX ClIydasX oOpalleHUs K HEMY Kakux-nuOo JIHIl B
LEJAX CKJIOHEHUS €ro K COBEPILICHUIO KOPPYIIIMOHHBIX IPABOHAPYILIECHUM.

3.1.6. B cootBerctBUM co crTarbeii 11 ®enepanbHoro 3akoHa «O TPOTUBOJACUCTBUU
KOPPYILIHI:

- OPUHMMATh MEpbl MO HEJOMYIICHHUIO 00 BO3MOKHOCTH BO3HMKHOBEHHS KOH(IMKTa
UHTEPECOB;

- B MMCBMEHHON (OpMe YBEIOMHUTH CBOEr0 HEMOCPEICTBEHHOI'O HayalbHHUKA O BO3HUKILEM
KOH()JIMKTE MHTEPECOB MJIM O BO3MOXKHOCTH €r0 BOZHUKHOBEHMSI, KaK TOJIBKO €My CTaHeT 00
9TOM U3BECTHO;

- B LIEJSAX NMPEeAOTBpAILCHUs] KOH(JIMKTa UHTEPECOB IMepesiaTh MPHUHAIekKAIINE eMy [EHHbIE
Oymaru, akuMu (AOJM y4acTHs, Al B YCTaBHBIX (CKJIaJ0YHBIX) KalHUTajlaX OpraHu3aluii) B
JIOBEPUTEIIBHOE YIPABJIECHUE B COOTBETCTBUHU C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

B cootBerctBumM ¢ monamyHkToM «0» myHkta 1 VYkaza Ilpesugenta Poccuiickoit
@epepaurn ot 21.07.2010 Ne 925 «O wmepax mno peanu3aldd OTACIbHBIX MOJOKEHUI
®enepanbHOro 3akoHa «O NPOTHBOAECUCTBUM KOPPYNLHMH», B TEYEHHE 2 JIET CO JHS
YBOJIbHEHUS C (eaepaibHOW TOCYIapCTBEHHOM CHyXObl NpU 3aKIIOUYEHUU TPYAOBBIX
JIOTOBOPOB M (MJIM) BBHIMOJHEHUSI PabOTHI HA YCIOBHAX TPaKJAHCKO — MPAaBOBOTO JIOTOBOPA B
KOMMEPUYECKMX WM HEKOMMEpPUYECKUX OpraHu3alusiX, €ClId OTAeNbHble (QYHKIUU IO
rOCYJapCTBEHHOMY YIPABJICHUIO STHUMH OpraHU3alMsIMH BXOJIWJIO B JOJDKHOCTHBIE
(cmyxeOHble) 0043aHHOCTH (PeepaJbHOr0 TOCYIAapPCTBEHHOTO  CIY’KaIlero, Coo0IaTh
paboTomarenio CBEACHHS O TOCIEAHEM MecTe QenepaqbHOW TOCYAapCTBEHHON CIIYyKOBI C
cobmroIeHreM 3aKkoHo1aTenbecTBa Poccuiickoit denepaiiuu o rocy1apCTBEHHOM TaifHe.

5. Crapmuii crneuuanucT 2 paspsaja OCYIIECTBISET HHbIE MpaBa M HCIOJIHSET
00s13aHHOCTH, IPEIyCMOTPEHHBIEC 3aKOHO1aTeIhCTBOM Poccuiickoii denepannu, [Tonoxennem
o denepanbHONl HAJIOTOBOM CIyX0€, YTBEpXKICHHBIM TIOCTaHOBJICHHEM [IpaBuTEnbCcTBa
Poccuiickoit ®@enepaniun ot 30 centsops 2004 r. Ne 506, monoxeHneM 00 HHCHEKIIMH
®enepanbHON HaIOroBoul ciryk0b1 Ne 14 1o r. MockBe, yTBEpKIACHHBIM PYKOBOJIUTEIIEM
ynpasniennss ®HC Poccun o r. MockBe, osioxkenneM 00 otaene puHaHcoBOTO oOecredeHus,
npukazamu (pacnopspbkenusimu) @HC Poccuun, mnpukazamu ynpasienuss ®HC Poccuun 1o T.
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MockBe (nanee — ympaBi€HHME), NpPUKa3aMUd HHCIEKLIUHU, IOPYYEHUS MU pPYKOBOJCTBA
WHCIICKIIAH.

OcHoBHbIE ITpaBa onpezeneHsl cratbeid 14 denepanpHoro 3akoHa ot 27.07.2004 Ne 79-
@3 «O rocynapcTBeHHOU rpaxkaaHckoil ciyx0e Poccuiickoit denepanumy».

Hcxomst w3  yCTaHOBIEHHBIX TIOJIHOMOYMH W B mpenenax (GyHKIMOHAIBHOU
KOMITETCHITUH CTapIINi CTIIEIMaInucTa 2 pa3psia UMeeT IMPaBo:

-BHOCUTh TPEJIOKEHUS PYKOBOACTBY OTHENa IO BOMPOCAM, OTHOCSIIUMCA K €ro
KOMIICTCHIINH;

-3aMpalrBaTh B YCTAHOBJICHHOM MOPSAJKE OT NojapasaeieHui MHcmeknuu, opraHu3anuil
HE3aBUCUMO OT HX OpPraHU3alMOHHO-TIPABOBOM (hOPMBI, MaTepHalibl, HEOOXOAUMBIC IS
pelieHus BOIPOCOB, BXOJAIIMX B €ro KOMIIETCHIIMIO; 3HAKOMUTHCS B TOJAPA3ACIICHUSIIX
WNHcnmekuu ¢ JOKyMEHTaMH, HEOOXOAMMBIMHU JIJIsi BBIMIOJHEHUS BO3JIOKEHHBIX HE HETO
3ajad.

Ucxonst w3 3amau u (yskiuit, ompeneneHHsix l[lomokenmem o0 WMHcnekmuu, Ha
CTapuIero CIeluaINCTa 2 pa3psiia BO3JaracTcs Cleayronee:

-o0ecreueHrne COXpaHHOCTH CITY)KEOHOTO YJIOCTOBEPCHHUS;

-BBITIOJTHEHUE 33724 U MOPYUYECHHUM PYKOBOJICTBA MHCTICKIINH;

-BEJICHUE y4eTa OCHOBHBIX CPEJICTB, MATKOIO MHBEHTAPsl U MPOUYUX MaTEpHAIbHBIX 3aIacoB,
pacyueT aMOpTHU3aIMHU 110 OCHOBHBIM CPEICTBAM;

-BEJICHUE y4YeTa BIIOKEHU B HE(pMHAHCOBBIC aKTHUBHI,

-BEJICHUE YYeTa TOBAPHO-MATEPUAIBHBIX IIEHHOCTEH [0 MAaTepHAIbHO-OTBETCTBEHHBIM
JIAIAM;

-o0ecIeuynBaTh Ka4eCTBEHHOE M CBOCBPEMEHHOE MPEACTaBICHNE YCTAHOBICHHON OTYETHOCTH
MO JIBM)KEHUIO OCHOBHBIX CPEJICTB IO CYETaM, BEJJOMOCTEH ydeTa JABUKEHUS MATCPUATIbHBIX
IICHHOCTECI;

-TIOJITOTOBKa M O(OpMJICHUE JTOKYMEHTOB JIsi paboThl ¢ opraHamu PocumyiiecTBa 1o T.
Mockse;

-BbIJja4ya JOBEPEHHOCTEHN U BEICHUE KHUTH JOBEPEHHOCTEM;

-MIOJITOTOBKAa M TIeYaTh IJIATEKHBIX JOKYMEHTOB Ha OIJIaTy pPacXoJ0B HHCICKIHUH B
Otnenennu @enepanbHoro Kaznaueiictsa Ne24 no r. Mockse;

-MIOJITOTOBKA U BEJCHHWE AapPXUBHBIX OYyXTrajaTepCKUX JTOKYMEHTOB, IO HCTCUYCHHU
YCTaHOBJICHHBIX CPOKOB TEKYIIIETO XPaHEHHUS K CAa4e Ha TOCYIapCTBEHHOE XpaHEHHUE;
-COXpaHeHne KOH(UIEHIIMATBHOCTH CIIY)XKeOHON MHPOpMaIInu;

-COOJII0/ICHHE CPOKOB HUCIIOJHEHHUS IOKYMEHTOB.

-MIOJITOTOBKA U MIPOBEACHUE WHBEHTApU3AIMU UMYIIIECTBA MHCTICKIIHH,

-BezieHue /0 Ned, 7, 8, 000OPOTHBIX BEJOMOCTEH, MHBEHTAPHBIX KAPTOUYEK y4e€Ta OCHOBHBIX
CPE/ACTB, KAPTOUYEK yUeTa MaTepUaJIbHBIX IIEHHOCTEH, KAPTOYEK KOJIMYECTBEHHO-CYMMOBOTO
ydeTa MaTepUalbHBIX IIEHHOCTEH, WHBEHTAPU3AIMOHHBIX (CIMYUTEIBHBIX) BEIOMOCTEH
OJIaHKOB CTPOTOM OTYETHOCTH W JICHEKHBIX JOKYMEHTOB, CIUYUTEIBHBIX BEIOMOCTEH IO
o0BeKkTaM He(DMHAHCOBBIX aKTHBOB.

6. Crapmuii cenmanuct 2 pas3psijia HECET OTBETCTBEHHOCTh 3a HEWCIIOJIIHEHUE WIIU
HEHaJIe)KAIee HCIOIHEHUE JOKHOCTHBIX OOS3aHHOCTEM B COOTBETCTBHHM C HACTOSIIAM
Pernamentom; 3amavamu u GyHKuusAMUA MHcnekiuu, (yHKIMOHAIBHBIMA OCOOCHHOCTSIMHU
3aMemaeMO IOJDKHOCTH TPAKIAHCKOM CITYKOBI:

3a HEKaueCTBEHHOE M HECBOECBPEMEHHOE BBIMOJHEHNWE 3a/a4, BO3JIOKEHHBIX Ha
WNHcneknuio, 3a1aHuii, MPUKA30B, PACMOPSHDKECHUN M yKa3aHWM, BBIMIECTOSIIUX B TOPSIKE
MOAYMHEHHOCTH PYKOBOJMTENCH, 3a HCKIIOYEHHEM HE3aKOHHBIX; 32 HECBOEBPEMEHHOE
pacCMOTpeHHE B TMpejeliax CBOMX JIOJDKHOCTHBIX OOsS3aHHOCTEW OOpamieHuil TpaxaaH u
oOIIIeCTBEHHBIX OOBEIMHEHHH, a TakKe TOCYJapCTBEHHBIX OpPraHOB, YUYpEKICHUH,
OpraHu3alMi U OPTaHOB MECTHOTO CAMOYTIPABJICHHUS;



332 UMYIIECTBEHHBbIN yIIepO, IPUUYUHEHHBIH 110 €r0 BUHE;

3a pasrialieHre TOCYJAapCTBEHHOW M HAJOTOBOM TalHBI MHOW WMHQOpMalUM, CTaBIICH €My
W3BECTHBIMU B CBSI3U C UCTIOJHEHUEM JIOJDKHOCTHBIX 00s3aHHOCTEIH;

3a JeWCTBUS WM Oe3leUCTBUsA, BEAyIlIMEe K HAPYUICHUIO MpaB M 3aKOHHBIX HHTEPECOB
TpaKJiaH;

3a HECOONIIOJICHHE OrpaHWYeHHM, CBS3aHHBIX C TPOXOXKACHHEM TOCYJapCTBEHHOU
TPaKJIAHCKOM CITYKOBI;

3a HapyumeHue Kopekca 3TUKHM M CIyKEOHOTO NMOBEAECHHS TOCYAApCTBEHHBIX TPakKIaHCKHX
cnyxanux deaepanbHON HAJIOTOBOM CITY>KOBI;

3a HecoOmoAeHHE (efepalbHbIX 3aKOHOB M HOPMATHBHBIX IPaBOBBIX aKTOB Poccuiickoii
Oenepannn, Mundpuna Poccuun, akroB ®HC Poccum, Ynpapnenus, MHCHEKIMH, WHBIX
JOJKHOCTHBIX 00513aHHOCTEH MPelyCMOTPEHHBIX HACTOSIIUM PerinaMeHToM B COOTBETCTBUU C
YTOJOBHBIM,  aJIMHUHUCTPAaTUBHBIM, TPaXJAHCKMM  3aKOHOJATEIbCTBOM  Poccuiickoi
depaepannu, a TAKKE 3aKOHOJJATETLCTBOM O TOCYAAPCTBEHHOM IPa)KJaHCKOU CITyX0e.

IV. IlepeyeHb BOPOCOB, 0 KOTOPHIM BIPaBe HJIM 0013aH CAMOCTOSITEIbHO NIPUHUAMATH
ylnpaBJ/ieHYeCKHe U MHbIE pellleHust

7. Tlpm MCHONHEHUU CIYXKEOHBIX OOS3aHHOCTEH CTaplIMi CcHernuanucT 2 paspsaa
BIIPABE CAMOCTOSATENIBHO IPUHUMATH PEILLIEHHUS 110 BOIIPOCaM:

-3allpallliBaTb B YCTAHOBJICHHOM IIOpsiAKE OT moxapasaeneHudl  MHcnekuuw,
OpraHM3alMii HE3aBUCUMO OT UX OpPraHU3alMOHHO-TIPaBOBOW  (OPMBI, MaTepHabl,
HE0OXO0IMMBIE JIJISl PEIIEHUsI BOIIPOCOB, BXOASIINX B €r0 KOMIIETEHITUIO;

- 3HAKOMHUTHCS B MOJpa3zelieHusax MHCHeKuu ¢ TOKyMeHTaMH, HeOOXOAUMBIMU ISt
BBINIOJIHEHUS BO3JIO’KEHHBIX HA HETO 3a7a4 U (PyHKLHUH.

8. Ilpm uCIOMHEHUHN CITY>)KECOHBIX 00sS3aHHOCTEH 00s3aH CaMOCTOSATEIBLHO NMPUHUMATh
pelIeHus 1o BOIIPOCaM:

B npezaenax (YyHKIMOHAIBHON KOMIIETEHIIMM NPUHMMAET Y4acTHE€ B IOJATOTOBKE
HOPMATUBHBIX  aKTOB W (WJM) MPOEKTOB YINPABJICHUECKUX W HMHBIX PEIICHUH B YacTH
JOKYMEHTALIMOHHOTO 00eCreuyeHus! MOATOTOBKH COOTBETCTBYIOIIMX JOKYMEHTOB IO BOIIPOCaM
paboTHI OT/ICIIA;

BeinosIHEHU nopyuennii ®HC Poccun, ynpasienus, peanu3aluy UHBIX [TOJTHOMOYU,
YCTaHOBJICHHBIX 3aKOHOJaTeIbCTBOM Poccuiickon denepannu;

oOecrieyeHus] COOJIIOJICHUST HAJOTOBOM W WMHOW OXpaHSAEMOW 3aKOHOM TaillHBI B
cootBeTcTBUU ¢ HanorossiM kosekcoM Poccuiickoit @enepanuu, dhenepalbHbIMU 3aKOHAMH U
WHBIMU HOPMAaTHUBHBIMU MTPABOBBIMU aKTaMHU.

V. IlepeyeHb BONPOCOB, 10 KOTOPLIM BIIPaBe WM 00513aH Y4aCTBOBAThH IPH MOATOTOBKeE
NPOEKTOB HOPMATHBHBIX NIPABOBBIX AKTOB M (WJIN) IPOEKTOB YIPABJICHYECKUX M HHBIX
peleHui

9. Crapumuii crienuaiucT 2 pas3psja B COOTBETCTBUU CO CBOEH KOMIIETEHIMEH BIpaBe
y4acTBOBAThH B MOATOTOBKE (0OCYKIEHUH) CIAEAYIOMIUX MPOEKTOB:

MpUMEHEHHS 3aKoHOoMaTeIbcTBa Poccuiickoit denepannu o Haorax u coopax;

MOJIFOTOBKE HOPMATUBHBIX aKTOB, YTBEP)KJIAEMbIX TOCYJapCTBEHHBIMU OpraHaMu
cyonekToB Poccuiickoit denepannu, mo BOpocam MoABEAOMCTBEHHOU chephl.

10. B cooTBeTcTBUM CO CBOEH KOMIETEHIMEH 00s3aH y4yacTBOBaTh B MOJTOTOBKE
(0OCcyXIeHUH) CIEeTYIOIUX TPOEKTOB:
HIOJIO’KEHUS 00 oTzeNe;
rpa¢uka OTIyCKOB IPayKAAHCKUX CIYKAIlMX OTIENa;
MHBIX aKTOB 110 MOPYYEHUIO HENOCPEACTBEHHOTO PYKOBOJIUTENS U PyKOBOJICTBA MHCIIEKIIHH.



VI. Cpoku u npoueaypbl NOATOTOBKH, PACCMOTPEHUS POEKTOB YIPABJIEHYECKHUX H
HUHBIX pelieHUil, MOPAIOK COTJIACOBAHMS U MPUHATHSA JAHHBIX pPelIeHui

11. B cooTBETCTBUM CO CBOUMH JODKHOCTHBIMH OOS3aHHOCTSMHU CTAPIINN CIIEIUATUCT
2 paspsza NPUHUMAET PEIICHHS B CPOKH, YCTAHOBJIEHHBIE 3aKOHOJATEIbHBIMM M WHBIMU
HOPMAaTUBHBIMU ITpaBOBBIMU akTamu Poccuiickoit denepannn.

VILI. Ilopsaaok ciy:xe0HOro B3auMo1eiicTBHU S

12. Bsaumopeucrtaue c (enepasbHBIMU TOCYIAPCTBEHHBIMH TPaKIAHCKUMU
cnyxamuMu  uHcnekuu, ynpasienus u @HC Poccum, rocynapcTBEHHBIMHU CIyKalllUMHU
WHBIX TOCYJapCTBEHHBIX OpPraHOB, a TaKXKe C JPYrUMHU TpaXKJaHaMH U OpTraHU3aLUSIMU
CTPOUTCS B paMKax JEJOBbIX OTHOIICHHMH Ha OCHOBE OOIIUX MPUHIIUIIOB CIIYXKEOHOTO
MOBEJCHUS TPAXKIAHCKUX CIYXAIIUX, YTBEpPKICHHbIX Ykazom Ilpesupenra Poccuiickoit
®eneparuu ot 12 aBrycra 2002 1. Ne 885 «O0 yTBep)AeHUH OOIINX MPUHITUIIOB CIYKEOHOTO
MOBEACHUSI TOCYAAapCTBEHHBIX chyxkamux» (CobOpanue 3akoHoaarenbcTBa Poccuiickoi
®enepanmn, 2002, Ne 33, ¢1.3196; 2007, Ne 13, cT.1531; 2009, Ne 29, ¢1.3658), u TpeboBanmit
K CIy’)keOHOMY TOBEJIEHNI0, YCTAaHOBIIEHHBIX cTaTheil 18 denepanbHOro 3aKoHa OT 27 HIOISA
2004 r. Ne 79-®3 "O rocymapcTBEHHOW TpaxkaaHckou cimyxkOe Poccuiickoit denepanun’,
Konmekca »tuku u cioykeOHOTO TOBEACHUS TOCYIApCTBEHHBIX TPAXKIAHCKUX CIY>KAIIUX
denepanbHON HAIOTOBOM CitykObI, yTBepx)AeHHBIM npukazom ®HC Poccuu ot 11.04.2011 Ne
MMB-7-4/260», a Taxxe B COOTBETCTBUM C HHBIMA HOPMATUBHBIMU TPABOBBIMH aKTaMU
Poccuiickoit ®enepannn u npukazamu (pacnopsixenusmu) ®HC Poccun.

OcymiecTBiasieT CBOIO JCSATEIBHOCTh BO B3aUMOJICUCTBUU C TEPPUTOPUATBHBIMU
opranamu ¢eepaibHbIX OPraHOB HCIIOJIHUTEIBHON BJIACTH, OPTaHOB UCIIOJIHUTEIHHON BIIACTH
cyobexktoB  Poccuiickoit ~ denepauuu, opraHaMm = MECTHOTO  CaMOYIpPAaBJICHUS U
TrOCYJapCTBEHHBIMU BHEOIOKETHBIMU (DOHJAMU, OOIIECTBEHHBIMU OOBEIUHEHUSIMU, WHBIMU
OpraHu3alsIMU B MpeJienax JAeIerupoBaHHbIX HaYaIbHUKOM MHCIEKIIMHU OTHOMOYHM.

VIII. [IepedyeHb rocyAapcTBEeHHBIX YCJIYT, 0KA3bIBa€MbIX IPAKAAHAM M OPraHM3alUsIM B
COOTBETCTBHMH € AIMHUHUCTPATHUBHBIM persjiaMmeHToM PenepajibHOIl HATOTOBOH CJIYKObI

B cooTrBercTBHM € 3aMemaéMol TOCYJAapCTBEHHOW TI'PaKJaHCKOW JOJDKHOCTBIO U B
npeaenax (pyHKIMOHATBLHON KOMIIETCHIIMH CTapIINil CIEeNUATUCT 2 pa3psja HE MPUHUMAET
y4acCTHE B OKa3aHUM YCIIYT TPAKIaHAM U OpraHU3alUsIMH.

IX. IToka3aTenn 3(p(peKTHBHOCTH U Pe3yJIbTATHBHOCTH NPO(eCcCHOHATBHOM CIIyKeOHOH
AeATeJIbHOCTH

14. DddexTuBHOCTH MPOPECCHOHATLHON CITY>KEOHOU JESITEITbHOCTH OIEHUBACTCS T10
CIICYIOIIIUM TTOKa3aTeIIsIM:

BBITIOJIHAEMOMY 00beMy paOOThl U MHTCHCHBHOCTH TpPYJa, CIIOCOOHOCTH COXPaHSTh
BBICOKYIO Pa0OTOCIIOCOOHOCTh B AKCTPEMAIBHBIX YCIOBUSX, COONIOACHHUIO CIYXEOHOU
JTUCITUTUTAHEI;

CBOCBPEMCHHOCTH M OIEPATUBHOCTH BBITIOJIHCHHUS MTOPYICHHIA,

KaueCTBY BBIMOJHEHHOW pPa0OThl (TIOJATOTOBKE JOKYMEHTOB B COOTBETCTBHH C
YCTAaHOBIIEHHBIMH  TPEOOBAHMSIMH, TIOJHOMY | JIOTHYHOMY H3JIOKCHHIO MaTepuaa,
IOPUMYECKH TPaMOTHOMY COCTAaBJICHHIO JOKYMEHTA, OTCYTCTBHUIO CTHJIMCTHUYCCKHX U
rpaMMaTHYECKUX OIMHUOO0K);

npodeccHoHANbHOW ~ KOMIIETEHTHOCTH  (3HAHWIO  3aKOHONATENBHBIX W HHBIX
HOPMAaTHBHBIX MTPABOBBIX aKTOB, IUPOTE MPO(PECCHOHATHLHOTO KPYro30pa, YMEHHUIO paboTaTh C
JIOKYMEHTaMH);
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CIIOCOOHOCTM YETKO OpraHM30BbIBATH W IUIAHUPOBATHh BBINOJHEHUE MOPYYEHHBIX
3aJJaHUi, YMEHUIO PallMOHAIIBHO UCIOJIb30BaTh padouee BpeMsl, pacCTaBISITh IPUOPUTETHI;

TBOPYECKOMY ITOAXOAY K PEIICHUIO ITOCTaBICHHBIX 33/1a4, aKTUBHOCTU W UHULIMATHUBE B
OCBOCHUU HOBBIX KOMIIBIOTEPHBIX M MH(OPMALMOHHBIX TEXHOJOTHUH, CIIOCOOHOCTH OBICTPO
alaliTUPOBATHCS K HOBBIM YCJIOBHSIM U TPEOOBAHUSAM;

OCO3HAHUIO OTBETCTBEHHOCTH 3 IOCIEACTBUS CBOMX JECHUCTBU.

Crapmmii cienraiuct 2 pa3psaa

(moamuchk)
®.1.0.
HaYaJIbHUK OT/eNa (PUHAHCOBOTO 00eCreYeHMs
— TTIaBHBIN Oyxranrep
(moamuce)

©.1.0.



JIncT o3HAKOMJIEHH A

n/m

damunus, ums,
OTYECTBO

Jlata 1 pocriuce B
03HAKOMJICHHUH C
JOJKHOCTHBIM
pErIaMEeHTOM U B
MIOJIyYEHUU €r0
KOIUU

Jlata u HOMED
pHuKasa o
Ha3HAYCHHUU Ha
JIOJKHOCTD

Jlata u HOMEDP
npukasa oo
0CBOOOXK/IEHUH OT
JOJKHOCTH




